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Item: How Long to Keep: 
● Retail receipt – debit ● Discard after reading 

● Car title ● Permanently 

● Charitable donation receipt – cash ● As long as you own it 

● Passport ● For tax time 

● Utility bill ● Long enough to verify on bank statement 

● Newspaper ● Until it expires 

● Birth Certificate ● Until the next statement arrives 
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